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Abrief note is put up wifare e g 8
Abrief note is placed below ifere e frfeRad g
Abrief note is being sent AfETT e FST I RET '
Abriefis putup ARTE I &
Abriefis submitted AR IRG &
Alist of cases disposed off fUeTT Ty At & UH
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Above cited IHERTYH
Above quoted B IGd
Above mentioned o foad / SfeaRaa
Accepted Wipd / HR
Acceptance is awaited TPHT BT ThieT &
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Accepted on trial basis TRIEOT T TR R el
Accepted conditionally/provisionally T /R U W W
Accord approval/sanction to--- PUAT .. B IFFAIT /R DY
According to rules in vogue vrafera el & TR
Acknowledge receipt qrach < / wife gaar €
Action as at "A*above FW Y P AR HNATS DI ST
Action as proposed may be taken AT YA BIRATS BT ST
Action atonce please ERRIES) PRATS PN
Action has not yet been initiated PHRars il Y% TE 8 ©
Action is taken PBRATS DI TS &
Action is under way PHIRATS BT T & B
Action may be taken PHRATS BT ST
Action may be planned PBIRATS BT ATSTHT G118 SITY
Action may be taken as proposed URATd & TR HRATS Bl SMY
Action plan may be approved BRI HOR B ST
Action plan may be prepared BRI FRY Y
Actual plan may be prepared ERSIEEZR I SEICRIRIRSIIN
Actual cost may be reimbursed AT B @ Tfgfel @ Sme
Actual expenses incurred may be paid I < BT T T STy
Actual expenses may be prepared RIS G IR fhaT S
Actual expenses may be paid RIS @ d BT AT BT Sy
Address all concerned ) AT BT HfEd w
Administrative approval may be obtained TR STATE W T STy
Adraftis putup FHIET I B
Adraftis submitted ST I &
Adraft may be approved et Ao BT Sy
Adraft may be prepared AT TR AT Sy
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Advance granted el wWed
Advise approval of the note e @l HoRy g ax
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Agistmay be prepared T AR IR fhar 5g
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As advised by you AT HeATE & JTAR
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As amended ESINIIEE]

Ascertain the position Rerfar &1 yar e Sy

As directed IRENIRGIN

As directed / as modified RENIRGINZC SIS EIIER]
As early as possible Zerrefier

As may be necessary ST 3T D &

As modified Jor Helferd / ger uRafia
As per listenclosed e Al & AR

As per note e & AR

As per procedure TEI & AR

As proposed UR<Td %agﬁm /AT YT

As required arrangements may be made

JNATIHATTER / SR JATALIDT 8 Fawell Bl MY

As soon as possible

Jerrefrer

As suggested SEICKACE N

As the case may be SIRAT HTHAT BT

As usual ST B IRE / THAT DI TRE
Attention is invited to BT AR ST BT T ST &
Ascertain the position Retfer &1 yar evmd

Attested true copy AT A wfarford
Atparwith HHHT IR

Atthe earliest STedl | STeal

Authorised signatory TIfered BvTeRemdr
Awaitarrival AT T T DY

Await further comments 3R fewforrt @ vrehler o
Await further reply JTTTHI TR BT el T
Await further report T RUTE BT Ucfledm o
Background of the case A B TH

Balance amount is shown A R e e §
Balance sheet is submitted for signature TATIH BRIER & oIy oRd ©
Ban on recruitment el R B

Before the expiry of P T | g

Beyond the said period T MR & 918

Bill has been prepared IECERIRIRIDIES




Bill has been scrutinised EEEiNIEEIRERS

Bill has been scrutinized and found In order e o1 ST 9 T iR e urar T

Bill is approved et argAfad &

Bill isin order EEREE

Billis passed [EERISACRIRID

Bill is submitted faet weqa &

Bill may be paid et @1 e fhar sy

Boards sanction is necessary to regularise the matter ATl DY AT A @ forg € @l woRl oY B

Brake in service has been condoned TR H T DT T Y AT AT B

Briefs for the meeting are being prepared o @ fory Wi aRier GaR fy o ¥ €

Brief note is attached <dfere fewoft Herme &

Brief note is submitted dfera fewoft weqa @

Briefresume of the case is given A &7 Afera aRier faar S g

Bring this to the notice of all concerned 3 AT HeRId fpal @ e | @rar oy

Budget provision exists goic H eyaver ¥

By air mail TATS 16 |

By authority of —— & MIRHR A

By hand fh gRI

By order S IES]

By Registered post TSl €T |

By return post e $1% |

By virtue of office ug %! eREdT |

Call for explanation A THROT AT Y

Call for meeting EEECRIN

Call for Quotation DI HITY

Call for report Rar w7y

Cancelled < fopar

Cannot be accepted R T8l fhar ST AdhdT

Carry out corrections RRICEE

Carry outorders AT BT UTerT Y

Carry out repair work ARAT BT B

Case did not come up for hearing Before the court AT SeTerd # UeT el gar

Case discussed Al R =l Bl

Case has been badly delayed Al § 980 GBI TS ©

Case has been closed A 98 R fear T 8

Caseis filed AT BTSel B [T T

Caseis putfor orders please AT 3T & foTg I 2

Case is resubmitted as stated on prepage e =8 R AU 1Y e & ogar
AT R W I o T @

Case is to be reviewed ATl BT AHITET BT ST &

Case is under consideration AT fIaRe= &

Case s under investigation Al BT STd T ST X&T 8

Case may be kept pending A Y 1f=fRTd / <ffad / faamiei= <xar sy

Case may be processed in accordance with v & Hafda gdq smewii @& IgER

extant orders on the subject PRATS DI oY

Casual leave applied for may be granted AT SATPRAD Gl HOR DI ST

Certified T

Certificate by the competent Authority is required ST UG BT THTO—0 STUferd &

Charter of demand HAT I

Chase the case AW BT WTf TR e <

Check up with Accounts Deptt- AT fATT & T N

Check up with Accounts Deptt- And kindly advise T T | 91 N 31R Gerd ax

Check up with concerned department AT T & ST

Checked and found correct ST @1 IR e arar

Chronological summary of the case is placed below

v /amel &1 aRigaR aRiE A9 IR @




Circulate and file Referd BRd BIgel B
Circulate this information/orders among all employees AT AT /AR A HHATRIT & dra aRaferd
Claim accepted EEIRSIET
Clarification awaited TICTRHRT Bl UHeTT &
Clarify the position Rerfer T o
Comments may be invited fewof FTmRiY SITe
Communicate by fax had | Gd oy
Competent Authority e UTferHTRY
Competent authority's sanction is necessary eI UTSIeTRY a7 Ao STuferd &
Competent authority may kindly decide e MR o ot of
Compliance of orders is still awaited T & STUTeT Bl 311 Tfler 8
Concurred HEAd
Concurrence of ---- may be obtained ... BT AT U BT Y
Conductis questionable JTARVT AR &
Confirm compliance AFUTE B gfte F
Confirm on phone B R g
Confirmation copy gfte & forg ufy
Connectrelevant papers and put up g BRTSIT & AT IR BN
Connect previous papers Yd SIS & A1 I
Consideritagain 9 R QAR
Consider properly T @ 3 3R o
Consolidated report may be furnished AP RUIE g o
Consultation is necessary ENENECICROCE
Contention is not correct TP SIF T8l &
Convene quarterly meeting fomrel 5@ EGINM
Convey your financial concurrence/approval e T WAy /3T QTgATeEs @) aT &
Copy enclosed ufa der
Copy enclosed for perusal qATH & forg Uy el &
Copy enclosed for ready reference e & forg ufy e 8
Copy forwarded for information and necessary action AT 3R YIS HRATS & forg ufd sRifya
Copy may be forwarded EIRCPIENASIIY
Corrections may be carried out e fhar STg
Corrigendum may be issued NIERERNEACRIASI
Corrigendum may be put up i T3 IR fbar Sy
Customs and Excise T Yep 3R IS Yob

D
Day to day administrative work SECNINIEERCI]
Debit balance ey
Decision is awaited Aot wrcfifera 2
Decision pending T dfga
Decided at high level Sodl TR IR fooffe
Deemed to be ST ST
Delay cannot be waived facia o1 A1 =1ET farar ST Adhdr
Delay in submitting the case is regretted AT T IR vl 7 <91/ faeig & fog we
Delay in the payment of bills farett & wgarar 7 %
Delay is regretted facta @& forg we &
Delay is unavoidable faeta sraRerd &
Delay may be explained faeid &1 HRT 9T WY
Delay should be avoided R TE B ARy
delete T
Delete the following lines g %Y dRpAT Bl gerfier Afte
Departments may be advised T T i famar Sy
Departmental actionis in progress favrfrg BRarg Wiy w g
Deserves promotion out of turn IR ¥ U= U AT
Detrimental in the interest of % fod # gifHax /& foru ifgdas
Disagree (1) (#) sraEHd (8)




Disciplinary action is in progress RS HRATS WT W &

Discrepancy may be reconciled faTforat @1 S foram g

Discuss CEIKa

Discussed == @

Disregarding the facts T BT ST / STl DRl §Y

Do the needful TP PRATS DY

Documents are duly stamped, executed and are in order gxaTaSl fafdrad AR armax fFwrfed fy g € deor 9 wer §
Documents submitted BT IR &

Does not stand to reason THATA el &

Draftagreementisin order PRI BT UIRT T8l &

Draft circular put up for signature

RS BT AAIGT ERIER B folg IR ©

Draftfor approval please

ESISESCICEC AN

Draftisamended

AT Herd

Draft as amended is put up for approval

AT HEIE HRATET STAGH o (018 Ul

Draft has been amended accordingly

TIReY / FATGT TGN A fehaT 72T &

Draftis approved

wTeT SrgAIfad 8

Draftis concurred ST IR e ©
Draftis put up for kind perusal JTATRT B foTg Uy RS
Draftis sent HATGT ST T

Draftreply is put up for approval

TR BT TR/ FRTET AT IR 2

Draft reply on the lines suggested above may be put up

ST G B ATAR SR Pl U0/ HAAIT I fbar iy

Duly attested

faferae Fetua

Duly complied Taferae srguTer foa T / faferad sraTferd
Duly sanctioned faferaa woR fear T

Duly verified fafSree Fefua

During the course of action BRATE B AR

During the course of discussion It / foeR—famst & SR

Duty free PR D / e

Each case will be considered on merits

URAD /T AMel TR OIS $ AR R =R fHar s

Early orders are solicited

e 3w Y T ®

Early reply will be highly appreciated

af ofre SR 99 <, AT 91 BT BRI

Early reply is solicited

e SR B AT R

Earned leave may be granted

AT T HoR fabam Sy

Effective steps should be taken to clear the arrears

IHRIT BH & HUeR & {17 THaeell / RIR Surd fby Sy

Eligibility is certified

1T T B STl &

Empowered to sanction Aot @ forg wfirgd
Enquire in the matter ATl B ST d N
Enquire into the case and report early ATl & ST E o 31R e RuTe I ™

Enquiries made reveal that the matter has been badly delayed

Sifa W AT gam 2 b AWl # 9gd e ) B TE

Enquiry has been ordered

ST T 31TeeT e T &

Enquiry has not been held in a proper manner STTa SUGTH &I TS B S B

Enquiry may be completed and its report submitted STTa PR e gH@! RUIS T B 9IY
Ensure compliance and confirm IrguTerd gHAREd e gfte o

Ensure prompt and speedy implementation frer st ghed o

Ensure submission of report at the earliest, after the enquiry STa 9 PR AARMY 2 IR DI UG GArRed Bl Sy
Ensure this is replied in 15 days positively BT IR 15 A1 H W1 S gAfed ey
Ensure to send reply TR oI GARad o

Entered in the register TR F g5t fbar T / wfafte o 18
Entry yfafte

Errors and omissions regretted ol I P folg @ &

Erroris corrected ol ol T ©

Error is regretted Il & forg e

Estimate is under preparation UTFher JIR far 5T 3T &

Ex parte decision Tdh dRWBT BT / U G fHofy

Examine the proposal IRATT DI ST Y




Exempted BT a1 T

Exigencies of public service ATGH—aT DI JTATITHATY
Expedite action e HRATS B

Expedite submission of report Rare frer o
Explanation is not required IR ST el &
Explanation is not satisfactory TR AATTOTS Tl &
Explanation may be called for SAETHROT AT Y
Explained in your letter D T H e fopar T

Expenditure for boarding and lodging will be met by the dept-

WIS 3R M BT W AT gy feam s

Facilities are available

Gl Suerer &

Facilities are notadequate

g st §

Fact of the case may be sent ATl BT T2 Hof

Fact of the case may kindly be furnished PUAT AT BT T U B

Fair copy is put up for signature TTT5 U ERIER & folg I &

Figures do not tally TS Hel & et

Figures may be verified AHST BT AATIT B

File may be returned BT a0 ol

Final concurrence is accorded 3ifow Fewfa € e '

Final decision when arrived at will be communicated affer footar 81 S o e b s

Financial concurrence to the creation of the following post is necessary I forg wel & 9o & foy facig weafy emaws 2
Financial concurrence to the proposal is awaited TR OR fa<ii AgHfy o Fehier 8

Findings of the Enquiry Committee Report may please be approved g afafa @ Rurd & st @1 srgAe faar S
Financial Year fadayd / facfg a9

Fix date for meeting I3F B! aNrE T

Fix up responsibility Staraee! (f¥Ed @1 Sy

Follow up action

eIt aTg

Following is an extract of Boards orders on the subject

39 A9 R 9IS B ARY BT AR A e T '

For administrative approval please PUIT JRTRIID A & forg
For compliance AguTe @ forg / argaTerre
Forand on behalf of P /AT

For approval please AR ©G

For consideration IEEINE]

For examiniation and report in due course ST R 3R JmaH Rare <+ & forg
For expression of opinion I < B AV /A Udbe dR & forg
Forimmediate attention PUIT G & &

Forimmediate compliance TR FgUTe g

Forinformation A/ SR & ferg
Forinformation and guidance AT vd AREeE v

For information only Bael I & forg

Forinformation & necessary action SR UG a9 HRdls & [0
For information before issue please RINESSRRCR- CRICARIY

For favourable action TR HRATS & oy

For favour of doing the needful JATATIH HRATS & oIy

For further action ST BT/ ST dRaATE & forg

For further reply ST STR & forg

For necessary action ARIH HRATS B {17

For onward transmission QMY WS B fory

For opinion please A A & forg / ifid 2g

For perusal please qATH & forg

For perusal and return TR e B oy

For reconsideration gAfdeR & fog

For reply within one week U W8 & 3ex Sia7d 7

For sanction please i / /ol & forg

For signature please TR & forg

For suggestion SEICKARIN




For sympathetic consideration SERCIRR CEAEEINEATIY
Formal approval is necessary eI TFAIGH ATTLTD ©
Forwarded ST AT/ T
Furnish information urgently T e ot
Further action not necessary ST BT HRATS ATITAD T8
Further orders will follow T AR 3T HoT S

G
Gist of the proposals IRATa] BT AIRTLT
Give details faaror /<iRT <
Give detailed information [EASEISIREANICE
Give detailed antecedents fovga g &
Give top priorities 3 S WTRIAGT &
Give your comments T femoly §
Give your opinion A T
Go ahead I el / 3T 5@
Good and sufficient reasons wgfd SR gafe HRor
Granted ASIEGPAIN
Granted leave T BT / HOR Gl
Gratuity SEEE]
Gratuity cheque may be sent UG FT A% ATl SY
Grievance redressal procedure agerT faReT ugfa
Government pricing formula WHRI g ReiRor Rrgia
Guard of honour M RS

H
Handling charges IRAT T
Handover charges PRITR
Hard and fast rule s fFam
Hearing was adjourned AT wIfd aR <1 T8
High explosive g foRepres
Highly inflammable AfY Saerefier
Highly objectionable I MRS
His name may be deleted SHEARIGIEAEUIRTIY
His name may be included BT A 2 fhar Sy
His request may be accepted TSB! U1 WBR BT Y
His remarks/Report not acceptable IH@T gfin a1/ Rare War! 78t
Hold a meeting Job PN / dob IMARTT B
House building advance e o Gerlt
House rent allowance LCARAGNEIKISI
Humanitarian ground AR MR

|
| agree AR
| agree with a above H SRS A HEAd &,
| am directed to qel e gan ©
| appriciate H ERIET BT E,
I fully agree with the office note H praferg o feufl & qofaar Feqd g
I have the honour to say e e &
I have no comments T DI fewoly 781 2
I have no comments to offer T BB Tel P ©
I have no further comments q31 3R 7B el el ©
I have noremarks to offer T IS fewoft 78 e 8
I have no objection T DI 3MaRT el &
I hope A IHNE § /AR &
I hope you will keep in touch TN ST B 37T HUD 1Y T
Immediate dehTel /IR

Immediate action is solicited

hTel PIRATS B MTiT &




Immediate disposal is requested Tl TSI o1 IR &
Immediate disposal of case is requested ATl T TehTel (TUCT BT TR &
In case of need ATILIHAT B TR

In consequence of P IRIMRETRY / & HheRkawy
In continuation of B AN /P RIARAIH / S paH
In contravention of ——— &1 Ieet g P §¢

In course of business B B TR

In course of time AT

In order of merit TOTgEHH |

In order of priority WIHEAT B A

In personal capacity Tufthe eRa /ol emar
In publicinterest SHRRTH / o B #

In suppression of --- BT ATAIHAV BT §Y

Inthe aggregate Bt e B

In the prescribed manner feiRa T

In view of circumstances stated above FWR TE P T8 gRRIFIIT BT 32 gU
Inter alia I 91l & AT

Involving question of policy T T g2 A HRAT
Information is being collected NS EEININEE
Information is being collected and will be furnished soon I UHS H 7 32 2 SR e 4w & e
Information is being sent AT Sl S %E ©
Information is laid on the table of House T WS YT IR YT TE B
Instructions are solicited T Y T B

Issue as amended ST & STAR ORI BN
Issue notice e SR

Issue notice accordingly TEFAR AfeH T

Issue reminder THROT U SN X

Issue today 37T STRY Y

Issued SR foar ram

Itis suggested g gema faar S &
Jointoday JTST B HIIIR T X
Joined duty BTIIR TEvT foram

Joining report PHTIR =T Rure
Jointinspection necessary TTENT foRleTT e
Jointrepresentation HYTH TG

Justand reasonable Sfera 3R gfer dra
Justification for the proposal T BT 3fifae

Justification is necessary Siifeaca emawe 8

Justify the proposal AT P IR g
Justify your proposal 37T YT T 3 9arg
Keep in abeyance SmRefiTa

Keep data for meeting 9% B forv offs T

Keep data for presentation TRHROT & Ty Sifdrs v
Keep data ready s IR ¥

Keepin the file BIg 7

Keep me briefed about status Rerfer & arar ot @

Keep me informed 31 3T PRI I8

Keep pending BIESREC]

Keepin files BIge H 7

Keep with the files BIS © AT XG

Kindly acknowledge receipt BT YT Wt

Kindly confirm compliance PUAT AT D1 gfte B
Kindly expedite BT I N

Kindly review the case

PUAT AT DT THIEAT BN




Kindly send report P Rure W7ot

Law and order DI FqeAT

Lack of discipline KENIGEEIRCEIC]

Leave may be granted SHTeT HOR T Sy
Leave preparatory to retirement Har—Fgfrgd ger

Leave without pay [ERIEERACE

Legal opinion BT RII

Lenient view may be taken TR gDV AU Y
Letter of authority IHR 93

Loading and unloading TG 3R SIRIE

Long termloan T BTl T

Lossin transit At H g

Lowest quotation T / =g wTa
Lump sum T q3d

Mailing list TP !

Maintenance allowance ot war

Make interim arrangement ERGEECER

Many happy returns of the day IR IR &1 7 37y

Matter is under consideration A R &

May be called for ERIRININCZIRN Y
May be commenced IR / Yo (6T SMY
May be considered faar farar g

May be deferred SREIATT IET STTY

May be disposed of fgerar Sime

May be excused T faraT ST

May be filed BIge BN

May be informed accordingly BESNLIN qfua P

May be keptin view ST H 3T Y

May be kept in abeyance SR AT Y

May be obtained T e S

May be passed for payment YT & forg wiRa faam sy
May be permitted AR & 9T/ oA €
May be prescribed fafea / fReiRa faar sig
May be put at the next meeting for ratification ATl 93 H argewele & fory wRgd foar 9y
May be recorded Reprs forar wg

May be regretted WE e fhar oy

May be requested to clarify TICIDHROT T SR el STy
May be relieved withimmediate effect THTel BRI T STy
May be returned when done with BT BF UR ATl &1 9ITg
May be rigidly adhered to PHSTS I UTeAT B

May be sanctioned ESWERININ

May be treated as closed AT A

May be treated as urgent TeahTel st

May call for AT Y

May not persue the matter 39 fa9g BT I 7 1Y
May please see PUAT

Medical certificate Farfarear w1 U=
Minutes of the meeting I3E BT BRI
Mostimmediate fT Tcpret

Mosturgent ITIRT D

Movable property Tl AUy

Necessary action ISP HRATS
Necessary action may be taken/ initiated JMARIH HRATS BT ST / YRH B ST




Necessary arrangements may be made STALIE AL B Y
Necessary arrangements are being made AMITID Y& fhy T <) &
Necessary reportis still awaited eI RUTS o1 ol T wciten &
Necessary steps should be taken 3MITID HEH IIY Y
Needful may be done SMARIH HRATS DY ST
Needs no comments ool & Sexa el
Negotiable instruments TRPTH] BITSITT

Net profit g o™

Nominated member RUESASER

No action necessary DS HRATS ITATIH e
No instructions PIg I eI

No objection certificate SETaRY FHTOTIR

No reference is available Pl e ST T8l

No further action is required AT BTE BIRaTg AUfErd =Tat
Not concerning us ERSEIES R

N.B. (Nota Bene) ey e e

Noted, thanks e o, g=rare

Notice may be issued Arfea SRy farar Sy
Notice may be sent e HST Sy

Notice in writing may be sent forRad =irfest srorm Sy

Notified for general information

STTATEIRYT 957 STHHRI & forg STfergfa

Obtained formal sanction SirenRe HoR ur

Office may note it carefully BRI S TG AIE B of
Office order may be issued PRI ST SR foram SITg
Office to note and comply PRI & § 3R ared &
OK. LA

On deputation gfaffe ™

Onleave/tour e / TR

On the advice of Pl Fellg W

Onthe contrary 39 Ufidhel / $9& fama
Orderis put up SIERERGE

Order is put up for signature AT FIER B oIy R &
Order may be issued SIESISIERIRSIN

Order passed on appeal ardfiet UR arreeT faam T

Orders are awaited et @t wefierr 2

Orders complied Y Hraffd

Orders to be communicated/ circulated et gfud / aRErferd faa Sy
Papers are being sent BT ol O X8 &

Papers are sent PHITSITT o] Y &

Papers for discussion 79 & I BrTSTd

Papers for disposal fye™ & forg drTeTd

Papers put up for perusal BT Taeier & oIy IRgd &
Papers under consideration faraReE= srre

Passed for payment T @ forg mRd foar
permitted srgAfa € ot 8

Please advise BT T B

Please advise accordingly PUAT TSIAR G d

Please advise all concerned ¥l Hag @l B giud o
Please advise all offices PUAT T BTATRI BT G By
Please advise me on the subject FAT 39 fawg 7 21 g
Please advise me on these areas of concern FAT 37 TR fawdf o g9 gfed e
Please attend the training PIAT Hfreror § e e

Please call for the report Pua1 Rure Famgy / Hmd

Please carry out the orders

PUIT AT BT U DN




Please check and advise PUAT AP D Goad T

Please circulate PUAT T DI IRATIAT BN

Please circulate and file PHUAT TRATIIT PR BISSA PY

Please comply with PUAT AFATET BN

Please confirm PAT gfte

Please confirm compliance PYIT AT Bl gie

Please do the needful PUAT IMARID HIRATS T

Please discuss PAT AT BN

Please discuss action plan BT HRIATSAT TR FAT B

Please discuss pointly with current status PUT IR aea= RIfd o= =
Please ensure compliance BT T GAREd oy

Please expedite PYIT STeal BN/ HUAT Tchlel BINATS P
Please expedite compliance PUAT 2 SFUTAT BN

Please expedite the matter Al R 2T HRATE By

Please expedite reply ERRIKIPISEN g

Please fax today BT 3T B D Wof

Please file PIIT BIgS PY

Please find the enclosed copy e nfaferfd v &

Please furnish information PUAT AT ol

Please get background details/facts of this case S ATl B IR fIaR0T /T3 H_TH BN
Please give details P R §

Please hand over your charge to shri-- PUAT YT BRIV &7 . BT AT §
Please handle PUAT Tl

Please hold ERRINED

Please hold meeting PUAT IS MR BN

Please issue FIAT TR N

Please issue today ATST BT TN Y

Please issue in bilingual form P fg e U # SR oy

Please keep me informed PUAT 3T BN o I8

Please keep me informed periodically PUIT ATARPS Y H FeI G PR B
Please keep papersin file PUAT BT BISe 1 I

Please keep ready all information P T I GAR

Please let me know PIIT g3 AT

Please let me know the steps taken to FABI b B B {1y SO TTY Bl
correct this & IR H PUAT gy

Please make a special note of this decision EEPIFAREPEIRCHERCERS RIS
Please nominate suitable candidate SUYh SHICR AT by

Please note EEDIBICKD

Please note action point PUIT HINATg I DY

Please obtain NOC EEPIEREIRECIEREEISER
Please obtain the details HUIT FRT HIY

Please prepare a precise of the case HUAT ATHA DT ART TG

Please put up agenda BT DRI T DY

Please put up minutes of the meeting PUAT d3 DT DIAGT IR DY
Please put up self contained note PHUT T W ETOf IR by
Please putup the case PUIT HH / TR0l bl IR DY

Please put up the case with previous papers

PUYT $ HHCl DI [UT BITSI D AT I DY

Please reconcile the discrepancy in the entries

PUT Alafcal ol I gx P

Please refer PO AW of

Please referto RO PUAT 5 IR H &= BTerd dl [ord
Please refer to the Ministry HATTT Bl HaH b [oq Wol

Please refer to the Head Office YET BIATeTd BT Ha¥ B [T Aol
Please remind today POAT AT 81 ATG [Ty

Please reply PUIT IR &

Please respond PO IR &

Please revise the draft

POAT AT AT BN




Please see me PTG et

Please see remarks in the margin BRI @1 fewofy <

Please see the preceding note Fu fgern e 3

Please see this case and offer your comments BT A BT < 317 37+ fewly /37 &
Please send reminder PHUAT TR I Wl

Please send us for record PYIT 8IR RpTE & forg of

Please speak/discuss PHUAT I /T4l TN

Please treat this strictly confidential FUIT TH T TRE M T

Please treat this very urgent BT Teehlel AHSt

Please update the information T T &

Please verify PYIT T BN

Please verify the data PUIT ATPHS] BT T B

Please verify the facts PUAT TN BT FRATIT BN

Please verify the facts before issue FIIT SR B A G T BT AT Y
Precise of the case is put up ATl ST AR I &

Prepare a self contained note RERRRE I AR 1Y

Prepare the agenda BTG Y

Prior approval gafgareT

Procdedures should be strictly adhered to TfHaT BT Hers A UTer BT A1y
Progress is too slow TR 95 ol 8

Progress made in this respect may be reported to this office time to time

39 IR # g2 WY ) I GHI—FHI W §9 SR Bl 41 SY

Professional charges demanded are reasonable and may be paid

AT 7Y ARG JHR AT 8 SR S@1 YIAH e

Promptaction

TR PRATS / el BrRars

Proposal accepted YR e

Proposal is in order IR FRIATERIR &

Proposal lacks justification IR BT S el ¥
Putadraftreply TR BT AT TG X

Putup a short note W e Rgd

Putup asummary ARTE T DN

Putup as directed TR Ugd &

Putup as suggested [ & SR IR ©
Putupindent AT TG BN

Put up papers immediately Wﬂﬁn"lﬂ‘ﬂﬂﬁﬁ

Put up requisition HT—05 YT BN

Qualify service AEF HAT

Quality control ToTde I

Quantum of remuneration may please be fixed P UiRsTAE @1 IfRT e e
Quarterly meeting fomrEl d5@

Quarterly report fommel Rurd

Quarterly return forrEY fag=or

Quarterly statement may be expedited FA1RY® faaxor 2firer Aot oy
Quash the orderissued STRY {6 7Y 37T B 35 fhar Se
Query has been raised 9 SO T ©

Question does not arise I €1 81 Iodl

Questionable conduct TSRS 3TERT

Questionnaire has been framed YTl &1 ol T 2

Quick action is required TIceblel BIRATS STUTRIT &

Quick disposal qa froes

Quickness in disposal of cases will be appreciated AWl & I # Tofl B AR BT ST
Quotation of the party is reasonable a7t @1 <) S 7

Quote reference e

Quote the relevant portion e afer Igd B

Quoted below

R 3gd




Railway mail service N ST HaT

Reasons for delay be expressed fIeid /<= B & BRI A1V SMY

Reassessment of value Heg BT YATEROT

Recognition already granted will be withdrawn recommended gl &l IS A=A I of oif SfeeT RIBTRET / AR @ Sirehl &
Recommended for favourable consideration @ fIaR & forv RIeTRer @ S &

Recommended for sanction recorded

Ho[l Bl RIBIRe Rebre / i fdar T

Recovery of the advance will be

el /IR W1 Rl @Ie] HE & do 31

effected from the current month's pay P STy

Recovery should be effected NhH Il BT ST

Referthe matter to the Board for orders AT @ foTg ATl 91 BT AST Sy
Regretted, leave cannot be sanctioned at present T T, 31 GE el & S |l
Reference please ERRIRSECIERIY

Relevant extract Heford afer / Aefra SgRul
Relevant orders are flagged AT e WR ufdt e s §
Relevant papers are placed below T BT = ¥ &
Relevant papers be put up AR BIRTOIT IR U SITY
Relevantrecords are not available Siag Rets / fierd Sucrer 8! 8
Reluctantto do PR DI ATBH

Reminder may be issued SEROT O o

Reply is awaited from the Minsitry HHTS 3 IR DI Iehlel §

Reply is underissue today JATST TR AT S & &

Reply may be awaited TR BT e Py

Reply may be sent TR 99T f&aT SIY

Reply overdue SRATHIga R e 8

Reply urgently RIS E

Report submitted to.. . 1 RUIE I &1 T8 8
Representation received from .. .. ¥ T JRITdE

Repugnant to the context

R & A% / IR & Hfrae

Required information may please be furnished/sent

U SITTHRY TR BN/ aIfsd a1 A & S

Required papers are placed below

ST BTTSIIT I X &

Required to be rectified rgAH S §

Requisite information has already been given TUTETT I & S g B
Responsibility should be fixed SRR T foar ST @nfey
Resubmitted with previous papers sl RISl & 1T §: TR
Resultis not satisfactory RO HATTSTS T8l §

Resume of the case is given in ensuing para 3 Il BT AR 3T & U1 # faam 1 8
Retrospective effect cannot be given to this order S 3T BT Yd YT T fham ST Aehalt
Returned for further consideration 3R faR B & fory dverar
Returned for reconsideration gafdaR @ fog derar &n

Returning of the file is awaited WTgE AT AT T UTHET &
Review & draft reply within a week THIEAT PR U TS B JER AAIGT TIR T
Revised draftis put up N AeT g ®

Revised note may be put up RN e IRgd ax

Rewarded for services it & foy geepd

Rough estimate of the expenditure involved is given below

TR S 1 Aci—HIel A A w8

RSVP

SR

Rubber stamp IR BT J&

Rules and regulations form @i faferm

Ruling from chairman's office should be obtained el Hraferd BT iy fopam g
Sactioned d / HoR

Sanctioned as proposed TR & TR Hol &1 T8
Sanctioned as suggested =TT & AR WIhd / HoR
Sanction has been accorded satisfactory Ao ¢ 4 1S § Hared / HareE

See the papers and speak

BITSIIT BT ETIT B I DY




seen < forar

Seen and returned TEEHR aTo foa

Seen and spoken < fora 3R =3t #r ot

Seen, file with previous papers < foram, fIsel BITSIal & 1T s By
Seen]thanks < foram, evgaTe
Secretinstructions issued T I SN By 7Y
Service agreement has been executed AR F forar 737 8
Should be given top priority RH ST &1 Y

Signed] sealed and delivered BT HRD ATEN DR AT 7 /AT f&am
Sitting over the papers PBITST TETDHR TS

Sofaras possible AT YT / STET b 9 &
Sorry for the delay facis » fav wg &

Source of supply AMYfcf o1 A

Speak with papers PBITSITT HTT TR T Py
Specific reasons may be given fafafds oror fag Sy
Specimen signature TR bl AT

Spillage of product JATE BT BABIT

Staff strength needs to be augmented HHATRAT BT HET GG BT TR &
Staff strength is not adequate HHAIRAT B T i T8 |
Statements are quite contradictory faqRoT / RT BT faRIEmIRT @
Steps have already been taken FeH ISIY o I &

Steps may be taken PHRATE B Y / HEH ISV ST
Subject to approval K RGIERICIE]

Subject to verification AT & 3Pl

Submita note e I N

Submit the relevant papers Wﬁﬁwm\jﬁaﬁ
Submitted TR

Submitted for approval rgHTe & fory ogd
Submitted for consideration framef g

Submitted for information NCRIERASG

Submitted for perusal K ERIEEISEERS]

Substitute is not available AENISEREIEH]

Sufficient notice has not been given gt Aifew T8t fear T g
Suggestion may be accepted REICKLS foram Sirg
Suggestion scheme SEIERINE

Suitable action may be taken TUYTH HRATS BT ST
Summary of the case is sent herewith HTHl T AR ST STl Sff YT &
Surplus budget BIGEIENE

Sympathetically considered RERCSECEACEIM IR
Take no action P HRATE - BT WY

Take stock of the situation Rerfey BT AHT eI 8191
Taken such measures U SR HRAT

Temporary posts may be converted into permanent et ugi I v forar sy
Terms and condition o 3iR ot

Thanks CREIE

The case may be closed AT 9 B feam 9y

The issue is being examined afresh in details A BT R A fORAR A ST 9 &) o1 W8T &
Thefile in question is placed below TITTd B - 31 8

The papers are sent herewith BT TAGEIRT ol off 8 &
The proposalisin order TR ST &

The proposal is self explanatory TR T W &

The proposal is unacceptable WRAT SRAThT &

The proposal is well within the budget provision URATq goTC YT9e H &

The receipt of the letter has

73 e @ a1 TS /9T @I

been acknowledged

qrad 9ol &l TS 8




The relevantfile is attached HefAT BIgel el  §

The relevantfile is placed below ST wIger I T

The same procedure may be followed I TRIDT AT S

The time schedule may please be adhered to I BT UTer o Sy

Then and there EIGER]

There is no pointin pursuing the case further Al # T FHRATE BT BIS Sifercd T8l &
Think fit TR T

this is as per your verbal instructions 3T YD AR SN B TTAR &
This is for information RERCRIEASIE

This is not admissible under the rules g At & i Wierd el §
Thisis to certify that yHIfoTe o S ® fob

This is within power of sanction SO HGR) ST TS IHR H &
This may be approved S UR SRS 31 SY

This may be concurred 9 TR e <1 919

This may be passed on to.. for necessary action Y AMIID HIRATE B oTT .. BT ST 5T
This may be suitably amended SO ST WA fBar Sy

This may please be treated as urgent PUAT S AATILTD THA

This schedule may please be adhered to AT BT UTel o

This violates the extant rules SO Aisia] 19! $1 Secte BT 8
Through proper channel Sfd Aerm gRT /¥

Till further orders ST STSeT AH

Timely action be taken T TR BRATS BT ST

Timely compliance may be ensured Y UR 31T GiEd o) form 5y
To be retained for reference e & fory 3@T Sy

To be initialed by all staff AR FCTH B SEER T

To the best of ability LT AT ¥

Top priority o WrfHadr

Top secret TR T/ TRH NI

Transfer order issued AT 31T ST faaT Tram
Transfer order withdrawn REITHTARYT SIS aToT o foram
Traveling allowance/expenses bill submitted RIEIKSIVACERE KR AS ]
unacceptable IRATBrR

unauthorised KEIRCT]

Unauthorized absence has been regularized I rguRerfay a1 e a= fear a2
Unavoidable IfRETd

Unavoidable circumstances sRert uRRerfoat

Under advice to us B 37T PRI 8Y

Under any circumstances oy ot grera #

Under certificate of posting TTH TETOT O B e

Under consideration [ECINEIE

Under intimation to us B ford e gv

Under my authority N URER H

Undertaking should be obtained o R ST =fey /BN Ui @ S @Ry
Unless otherwise provided ST A b IT=geIT =1 HET 1T &1
Unofficial letter TR ARG T5

Until further orders 3Tl MY e d®

Urgent ROPA VAN ECIERUED

Urgent action is required 3ifdeta / qRa BIRaTg uferd 8
Urgent attention may please be given DU bl €T <

Usual rules would be applicable in his case TS HIFel # AT (= ] 8T
Utilisation of funds DI BT STANT

Vacancy may be immediately filled in R U TeahTel “RT SIY

vague IR

Valid reasons may be given

fafdrr=g eror fey Sl / Sfrd e feg oirg




Valuation statement eI fIavor

Venue of meeting is-- ISP BT ¥ 2.

Verified and found correct | T &R Sre
Verified copy T ufr

Verification should be done AT BT ST =112y
Vide file attached el Hsd o

Vide folio flaged i & IS <%
Voluntary retirement wifegs darfagf

Waiting listis prepared

THeTT—A R TS ©

Waiting list may be renewed

THETT—T BT T fehaT Se

Waive recovery TR BT T

Warned to be careful in future WfIwr H A= Y&+ Pl I <F TS
Warning is given JATIAT <T AH &

Watch the activities rferfafert o feRre v

We acknowledge receipt of your letter B 3MMIeRT U= e

We advise having complied with the requirements

B9 GRId IR © b STUeTal P rguTer IR faar M &

We are not concerned

We are pleased to advise you &9 9e¥ gfud ad §

Well done g 3BT BT

Wellin advance IR T / T T UBA

We may agree B TEHd &1 9hd &

We may call for the original receipts from company B HUAT W T TS a7 Fahd & |

We may investigate T ST R hd &

We may investigate departmentally & faTiTg Sifa &x v &

We may pay B AT B AP &

We need not persue the matter B AT BT AT 9T Bl IS 781 &
We need not remind B TRT BRI BT STo7 el

We propose T WRAId R &

We propose the following course of action & FHfeRad HRaTs &7 YT &R &
We regret ERRCERS

We solicit your cooperation/guidance T S AEIRT / AN @ TTeiAT 97 ©
Whatis the position a7 Rerfey 27

What are the alternatives\ faaeq Fr— 87

What happened\ T GIT?

Whenever itis considered necessary ST HH) T AMaYIH FH ST
Whichever is earlier SRR R

Why the delay? facig &1 BRI qarg?

Will be advised e foram s

Will be dealt with severely B HIRATS BT ST

Willyou please state HYAT TG

Wishing you a very happy and Prosperous New Year g a9 H T Yea—wHlEg B HEAT §
With best compliments SMHTAIS B 1T

With best wishes NUEIRRISIRSIES]

With regards JTER / 3R |fgd

With retrospective effect ud yrq \fed

With the remarks fewfor @ wrer

Within the time limit T & Wi

Without any further reference T 31 ool e &

Without further delay T ok < &

Work in progress P g R

Working knowledge PRI ST

Write to CHO et P B fored

Write to the concerned office for further information JfIH THABRI & foly Fag drafers &I ford
Write to Regional Office for further information JfIH BRI & foTy &3 Braferg o1 ford

Written off

92 9Tl H ST foam




Write off action be initiated 2 T H ST B BRATS 3RY BT ST
You are hereby informed JMYHT TG RT G fo o §
You are hereby authorised MY TaGgRT Ufdrad foar Sirar 8
You may like to discuss I/ A9ad: 39 = BT T8
You may take action 3T HRATS B

Your attention is invited to para ---- STIT T URT ———— BT IR AT rar 8
Your early reply is appreciated MY e SR ST Pl HUT P

Your further remarks/views on the subject ST® AT W s /B &R

are awaited argfnal / fa=mi @1 ucher 2
Your presumption is correct JTUDT LR Hal ©

Your representation is untenable JAMYHT JIRITIE AT el &

Your request cannot be acceded to ST T THHR TaT DI I Tl
Yourrequestis granted QATART TR TP 2

Yours faithfully EEED]

Yours sincerely Waer

Yours truly 3BT JTAT

Zero Budget I ARG goie / I dole
Zero hour A DIt

Zestand zeal 7Y 3R JeaTr™

zigzag 3Tl

Zone KEER]

Zonal office sraferd BRIt / e HTated




SHHAIA gl dIc] e

A
Ability to read write ygI—fora &1 Agr
Absolute authority LG RSIEEaRY
Abstract of account TG
Academic Sreafore
Academic qualification SNeqfOres A
Acceptance in principle RIgid w9 ¥ Wefa
Acceptance of tender SexeAfaer @ Wiefa
Accompanied by o A, Afed
Accordance with G AR
Account suspense foretfaa orar, S @rar
Accounting year o Y
Action plan EARIISE
Active service RIEREE
Actual cost ELSIEEaR
Additional profit ARy o™
Additions and alterations GR—gqa
Addressed to P AQTerT
Adhoc committee aeef afaf
Adjustment of account EEEIRISE]
Ad valoren JATHA
Advance payment KIPREUGIG]
Advise BChll
Advisory Board HABDR HST
Agenda BT
Amount due < fr
Annexure RSANED
Annual review qiffes e
Annual increment aiffe 977 9fg
Appendix RINEES
Appraisal b SRIC]
As above AR
As may be necessary T rmaeed '
Assessed Value AT Hed
As soon as may be ERIGECIR]
At your earliest STl A STe’l
Area of Operations NEISRIA CISREE]
At source | W
Audio&visual aids I AT
Authorized Dealer EIEERESIEN
Availability of funds ey o1 Sucterar
B
Backward classes fUwsr ot
Balance in hand ST U qrehT
Balance sheet qer T I
Before the expiry of o FIfd & gd
Beg to state ISEERE
Behalf of P AR A
Bill of loading EERRE
Bond, indemnity g¢ =, efa gfcf
Bonded product KSCE-ISISI




Broad outline AT wURET
Brought forward fUrger Sire
Budget estimate ESERERGIE]

Budget provisions

ENESEESI WACICCIE]

Buffer stock

Wrd R

Business hours EapiGLn

By air mail TS 1P 3
By installment foreat #

By return of post dredl S16 |
By way of o ®T H
By-law Sufafer
Customer service RIGEIRE
Crude oil BTl A

Contract labor

SPT AGIGR / SifdaT s

Conservation of energy

Sroll SReToT

Commitment EEREESIPASIGERS
Coastal movement qead] Faer
Central inventory point DU TSR
Calibration HYTh=T
Census STITOTT
Contributory aferery
Council gRyg
customs T Yed
Capital expenditure YSITd @1
Carried forward T AR T
Carry out Tl BT
Cash balance REZERIE)
Cash in hand U YN DS
Cash memo EEERE
Casual leave AMHRAF BT
Caution money Skl
Chamber of commerce IR Hedl
Children education allowance qrer e =
Circular qRuz

Closing balance 3T 9
Comparative statement oS faa=or
Competitive examination g o
Competent authority NGRERSIEEN]
Comply with Tl BT
Concerned section AR T
Conference Hall AT HeT
Consumer goods SUHIHT IHIY
Convene a meeting 98B AT
Conveyance allowance EIEERISI
Co-ordination Committee T At

Copy enclosed for ready reference

e @ fou wfafafy dea

Cost of production

Counter signature I IRRSSIERS

Current session EICREVSICENE]
Daily allowance Sf W

Day to day work feq ufa foq &1 oM
Decentralization IEEETU

Dealer convention EleR ARl
Debenture T 9F

Delegate FINIGIES




Dependents I

Discipline SR

Dearness allowance HEMS Wl

Debit balance AW Y

Declaration form SICIRCE]

Delivery of goods ATl B gt

Demi official (D.O.) letter el RGN FHTATAA T
Demurrage charge faciq b

Departure time URJTE T qHY
Depreciated Value BN Hod, T T J&
Deputation allowance gfrgRh W=
Dishonored cheque G AD

Distribution list faa=or g
Documentary proof forRae wToT, =TIt
Drafting and noting TR 3fR fewoy
Dynamic wfaefier

Draw attention &g feerr

Delegation of authority

UISIBRI BT Ferared

Dispensing pump

faeRor do

Duty paid stock Yo U&x W
Earnest money ERIGIRG Sl
Earned leave AT g2
Eligible for @ forg am=
Empowered to o forg iR f&am Tar
Enclosure to the letter UH Bl Al h
Endorsement J3[ch
Enrolment number AHIHT &A1
Entertainment allowance ARG &R
Entitled to @ fofy ghar
Equivalent to & A

Even number H G AT D
Estimate 3HA
Execution of contract PR e
Economical forwmrrh
Ex&gratia payment 3Ue YIdr
Ex-Depot supply feur & gfcf
Feedback ufr gfte
Feasibility report Hurerar Rare
Factors of production SATE B HRU
Face value aifhd o
Faithful employee ferssTar &wam
Fast moving product e e arer SaTe
Farewell function EEERSEING
Fictitious claim Wofl AT

Filling system BIsd Ughy
Final decision sifom ooty
Final claim 3ifcr gar
Financial year faxirg o
Favorable 3hel

Formal SICEINED
Functional BrITHS
Fixation of pay qa=T frRor
Follow up action Il HNATg

For and on behalf of

& foTY oIk ST AR Gl




For approval AT & fog
Forwarding letter ST TF
Forthcoming conference ST A=Y
From time to time THI—HT IR
Fuel consumption ECRICARCEn]

Full and final statement ol &R sifcH fFaerT
Full time quidTferd
Financial implications IESIEESEESR]

Fire extinguisher KIEENIEEY

Fire fighting facilities EISNERESIERIN
Floating roof o B/ AT T
Gate pass I IH

Gazetted officer TSR SAfETHRY
Gist of the proposal ATl BT ARTET
Government undertaking TRER] IUHH
Grace period Rarad a1 srafer
Gradual increase BifD gieg
Gratuity SEEE]

Graph RElCE]

Guard of honor FHATATE
Guest house EIRIDEUE

Gross profit qhdl o™
Grievance redressal procedure e frarRor fehan
Government pricing formula WA g Rrgld
Goods in transit AR AT

Half pay leave afaa el
Handling charges CHERSHNEREE]
Hard and fast rules PR e

Harbor EESSIIES

High seas sale ol Ws H 8 arell !
Honorarium AR

Heavy equipment TR SURDHRESTHRT
High court ST e
Highly inflammable AT STATA
Hill station I Reret

Hindi version IESURSE]

Hire purchase ATST—hd

Hold a meeting 93P BT
Honorable member AR AT
House rent allowance AT faRrar war
House building advance e ftor derft

| authorize you

| beg to submit AT 8 &
Identity card EEEINIRE]
Identical T ST/ FEA
Ignition point Sqa fdg
Impartial fereger

imprest T / UerfY
Incidental EIRIRED

If any afg #Ig &1

In due course BRISSRE

| have the honor to MIEN

Immediate action

debTel BRATS




Immovable property e Uy

Import policy JraTa S

In addition to @ iR
Indemnity bond erfergfet geros
Indigenous production ESIRSRICS]
Industrial relations Sienfire e

In favor of @ UeT H

In lieu of % daol H

In particular fagya:

Insurance premium o B fove
Interim relief SfART FERIAT

In that respect 99 IR H

In the case of P Rerfey #

In the following manner f=faiad yoR |
In light of DI e H TG §Y
Invoice EINED

Job Analysis Hrf faweryor

Job rotation EARIGRE]

Joining report o T80T Rurd
Joint representation AH RIS
Junior EaiLs]

Jurisdiction NIPR &

Just and reasonable SEESINE SAG]
Justification aitfercy

Kept in abeyance

RN I@T AT

Key board EaSICEE]
Labour court Y AT
Labour welfare STH BTl

Land revenue LISNSIN

Law and order BT 3R Fawen
Leave without pay = aa7 ggl
Length of service eI
Letterhead EERILT

Letter of authority IeR u=
Liaison officer HUd SAfTHTRY
Loading and unloading e IR SIS
Loan 3l

Location LG

Log&book BRI Tl

Loss in transit Art # B

Low cost 3Teq T

Loyal frseTar

Lump sum Tdh H3d

Mailing list SICaS )
Maintenance RE—ETTE3TIRETT
Maintenance allowance fatg s
Managing director Tee freers
Marginal note gIRR fewoft
Market rate EISINEICH
Mechanical defect if3d 3T
Medical certificate of fithess TIRIAT — YHTITIH
Member of Parliament RNEESE




Mention Seerd

Minutes of meeting Jo& @1 BRI
Modernization MY ABIHIOT
Money order gAY

Monthly statement A faavor
Moral obligation At <ifia
Mortgaged property qerep Hafr
Most urgent Afy dhrIe
Movable property qel HufT
Municipal corporation TR T
Muster roll IR IR /Sulerfa fRmex
Mutual T

Name plate M Ug

Nature of work PRI BT WHY
Negotiable instruments e forRaa
Net amount fyaa wfdr
Night shift T
Nominal AT
Nominated member LEIRSERS
Notional freight Agifad ST
Non&gazetted RIS

Non & residential SIREISI

No objection certificate YT JATOTIH
N.B. (Nota bane) ey s AR
Notice Board AT ug
Notified area iftgferd e
Non transferable RO
Observance of rule o ures
Obtain signature BXER HRATgY
Obvious e

Octroi sl

Offer of appointment Frfe T
Office copy BRI ufer
Office memorandum EaRIGRASIE
Office order BT AT
Officiating RITFTI~

Off take SEIE]

On account of P BRI

On an average IR

On deputation giIRgRe W
On medical grounds A & HROT
On probation gREeref=

On the contrary 3 farig
On the line of Pl el R
Open tender ol <ev/gell ffdar
Opening balance anfe 9y
Organization & methods TS 3R ggfr
Original copy o ufd
Outstanding work Saan]
Overhauling R FRAT / SR
Overtime allowance AR T
Package deal g AlaT
Paid apprentice gaae fremeft




Parent office el Frafera
Parliamentary Committee e afafa

Part time IferTferd

Passport office UAAIE / IRYS BTl
Pay order STETIY 3T

Pay scale AT

Pay slip qa= udt

Payment AT

Pensionable service Y A A

Per capita ufa =ifs

Perishable goods faTeTaT Hret
Permanent post ROID G

Personnel officer P AfTHRY
Pertaining to RISEIEG]

Physical verification of stock lh BT Hifds T
Point of view gfteapro

Postal address STh—1dl

Power of attorney HEIRATHT

Practical experience ATIEING AT
Prescribed form feriRa o=/ fafed wo=
Preservation of records SIfreRal BT TRRETT / TReToT
Press conference TABR FHTAT
Preventive measures faR® Ut

Printing & stationery

BUTS AT olg= ArfT

Prior approval

qd 3rgra

Process gfssan

Product exchange Sare fafrra
Profit and loss account AT AT
Progress report iy Rure
Prompt action e BRArg
Provident fund wfasy e
Provisional receipt Eaz I
Public relations STH—<TD
Public service commission Id T AT
Public works department @ fmtor famT
Qualifying service e Hal
Quality control Torar T
Quantum 1=

Quarterly return fomme faawor
Quotation =

Railway mail service XA STH T
Random check sifra S
Rate of exchange fafma =
Ratio KRGS
Reaction gfaferar

Ready reference b HaH
Reassessment of value T BT gAEIRoT
Record room eI Bet
Recreation room ARG el
Recruitment et

Reference book RESIESED
Refund of advance IR BT aToRiT
Registered letter Yol U=
Regular service frafia e




Relevant papers FefRId BrTS
Reliable person faegag =1fe
Relieving officer WRITE! ITHRI
Remain in force JTdT BT
Repair & maintenance AYHT 3R 3rReTor
Requisition slip AT gt
Reservation of posts Y& T 3RETT
Resolution NETS
Respectively HHTT:

Restricted leave uRrET el
Resume duties BT IR AT
Retirement benefit JarfrgRy e
Revenue duty RIS Yo
Review e

Revision in price I # e
Reward for services [t BT REBR
Rubber stamp IR BT IR
Rules and regulations e oir fafrm
Salaried class qaT AWl ot
Sales tax famr ax
Sanctioned wd

Script forfa

Schedule Al
Scheduled Castes/Tribes SRS ESISISVASESIIN
Season ticket A feae
Seniority list RS

Service conditions

RIEAIC S IVARCIRIG]

Session KiE|

Set up AT BT
Shipping BIEGH!
Side-by-side AT
Single tender NERIERBIEE]
Social welfare FHTST BTl
Solution of problem AT BT B
Source of supply AMYfel @1 Hra
Specimen signature STHAT E¥1ER
Spelling Enkll

Spillage of product [ATE Bl BeADAT
State Government RS ARBR
Stamp duties H{Tb Yob
Standing order R TeET
Statutory provision Aifafers graem
Stock transfer CIH BT JFART
Sub-committee Iu—wafAfa

Submission of papers

DTS WA DRAT

Sum payable

<7 I

Surplus budget RICECARCIS )
Systematic work aqafRerd &t
Take over YR o T

Task force PRI g
Taxable income FR—IANY M
Telephone directory EEitasRREEE)
Terms and conditions o eiR ot
Territorial army EIERECE]




TLF shed 3P AN WIS TS
To the point = 9 /{5

Toll tax gI—hR

Top priority IRH 3/ dTed MfFdr
Training period gfRreqor Jrafer
Transformation J/UTAROT

Transit ATTReT
Translation section 3fFdre AT
True copy |l gfafafy
Unavoidable JaRert
Unavoidable circumstances Iuferd aRRerfert
Under age DH 3IH

Under certificate of posting TIH FHIOTT
underground frra

Under my authority W SR
Undertaking [UhH
Unexpected delay e o
Unilateral action TR PRATS
Uninterrupted service/supply frrafer Sar / ammgfct
Union Public Service Commission WY oAb HaT AT
Unofficial letter R AN 77
Utilization of funds ffert &1 ST
Utility report Syfrar Rare
Validity Serr

Valuation statement eI faaror
Vehicle advance qred 31
Verification AT

Verified & found correct AT AT R SId ur
Vice-versa o oA |
Visitor's book EINcCIRSI

Vital question Hqecayol yed
Volume&distance norm EIﬁHTUT/EﬁW
Volume of work BT DI ATAT
Voluntary retirement Wi dafghi
voyage KSRl
Washing allowance CCERA

Watch & ward e
Way & means SUTg 3R AT
Well in advance g ag & ugd
Welfare officers BT ITABRY
Withdrawal form QoY BT

With effect from ¥ JHTEY

With full particulars qui faeRor & |rer
With immediate effect Srearcliecicike
With regard to T IR H

Work order BRI

Worker's participation BITR FHTRIET
Working knowledge HRINESG S
Write off 92 @I H ST
Zero cost NGRS












